January 20, 2010
Reverend John or Jane Doe
RE: 2010 Check Day

Dear Check Day User;
Following is information on entering year-end report information for 2009.  The Year End Report Process for 2009 will be electronic this year.  The General Council of Finance and Administration will be hosting the process this year using their online software.  This process will be new for some and familiar to others.  

The Year-end Report submission dates for the 2009 reporting year will be January 20 - February 15, 2010.  You will find enclosed a worksheet to use in preparing to submit your data online.  We are recommending that you prepare your worksheets before logging into the website to submit.  Your login and password information is below and detailed instructions for the forms and for navigating the website are enclosed for your information as well.

Thank you for your participation.  Please let us know your questions or comments in regards to this process.

Sincerely;

H Brent Williams
Director of Administrative Services

Website:

http://eagle.gcfa.org

LOGIN:

churchid
PASSWORD:
password
